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1. OBIIUE ITOJIOKEHU A

1.1. Hacrosimiee nonoxxkeHue paspadorano Ha ocHoBe DenepanbHoro 3akoHa «O0 oOpa3oBaHHH B
Poccuiickoit ®eneparum» ot 29.12.2012 Ne 273 - @3, [lopsaaka opraHu3aiy U OCYIIECTBICHUS
o0pa3oBaTeNbHOI JIeATETbHOCTH o 00pa3oBaTeNbHBIM nporpammam CpEeIIHETO
npodeccuoHanbHOTO 00pa3oBaHMsl, YTBEP)KIEHHOTO NpukazoM MuHHcTepcTBa 0Opa3oBaHHs U
Hayku Poccuiickoit ®eneparn Ned64 ot 14.06.2013r., (¢ usmenenusmu ot 15.12.2014), Vcerasa
KOJUIe/IKA.

1.2. B cBoeit nesTenbHOCTH paOOTHUKHU OTAeNa pykoBoacTBYIoTCs Koncturymueit PO, TpynoBsim
Konexcom P®, denepanpubiM 3akoHOM "OO oOpasoBanmm B Poccuiickoit ®enepanuu" ot 29
nexadps 2012 r. N 273-®3, npyrumu  3aKOoHOJATEIbHBIMH akTamMu P®D, YcraBoMm KoJuiemka,
[Tonoxxennem 00 otaene, [IpaBwiamMu BHYTPEHHETO TPYAOBOTO PACIOpSIKA, JAPYTUMHU
BHYTPEHHUMH HOPMAaTUBHBIMH JOKyMeHTamH, [IpaBuiaMu 1 HOpMaMu OXpaHbl TpyAa, MpUKa3zaMu
U PaCHOPSDKEHHUSIMU BBIIIECTOAIIMX OpPraHU3alfil, MPUKa3aMH U PACTIOPSHKEHUSIMH JUPEKTOpa
KOJIIEDKA.

1.3. Hacrosimee Ilonoxxenue siBisieTcst 00s13aTEIBHBIM /11T O3HAKOMIJICHUSI BCEMU COTPYIHHKAMH
y4eOHOro oTxena.

2.CTPYKTYPA U ITOPANOK 3AMENLIEHUA
2.1. CrpyKTypy U INTaTHYIO YHCJIEHHOCTh Y4EOHOTO OT/eja YTBEPKIaeT AUPEKTOpP KOJUIeIkKa
10 COTJIACOBAHUIO C 3aMECTUTEINIEM TUPEKTOpa 10 MPO(PECCHOHATBHOMY 00pa30BaHHIO.
2.2. B cTpykTypy y4eOHOro OT/ena BXOIAT:
® OT/EJIEHHUS IO CIENUATBHOCTSM HOJATOTOBKH;
e yueOHas 4acTh.
2.3. PykoBoaut paboToif yueOHOTO OT/Iea HaYaIbHHUK OT/IENa.
2.4. CotpyaHuku ydeOHOro otTaena (3a HCKIIOYEHHEM 3aBEAYIONIMX  OTICICHUSIMHU)
HETIOCPEJCTBEHHO TOAYMHSIOTCS HAYaJIbHUKY YYeOHOTO OTHeNa. 3aBenyrollue OTICICHUSIMH
HEMOCPEACTBEHHO  MOAYMHSETCS  3aMECTUTEN0  JUpeKTopa MO  MNpo(ecCHOHATBHOMY
00pa30BaHMWIO; TIO BOMPOCAaM [JBW)KCHUS, COXPAHEHUS KOHTHHTEHTa CTYIACHTOB H YUYETY
pe3yabTaToOB 00pa30BaTEIBHOTO MPOLECCa Ha OT/IEIEHUH - HauYalbHUKY Y4eOHOI0 OT/ena.
2.5. KoHTposb ¥ KOOpAMHAIIMIO paObOTHl y4eOHOTO OT/IENIa OCYIECTBISIET 3aMECTUTEIh
JMPEKTOopa 1o npodheccuoHaIbHOMY 00pa30BaHUIO.
2.6. Pacmpenenenue o6s3aHHOCTEN MEXIY COTPYAHUKAMU y4eOHOTO OT/eNa (32 UCKIIOYEHUEM
3aBEYIOLIMX OTJEJNEHUSIMH) B COOTBETCTBMM C HACTOSIIMM MOJIO)KEHHEM OCYIIECTBIISIET
HauaJlbHUK Y4eOHOTrO OTAena, IO COIJIACOBAaHUIO C 3aMECTUTENIEM JAUPEeKTopa IIo
npodeccuoHaIbHOMY oOpa3oBaHuio. Pacmpenenenue o00s3aHHOCTEH MeXIy 3aBelyIOIIUMHU
OTJENICHUSIMH OCYIIIECTBIISIET 3aMECTUTEIh TUPEKTOPA TI0 IPOPECCHOHATFHOMY 00pa30BaHUIO.
2.7. Pacmpenenenue obsi3aHHOCTEH cpeid paOOTHUKOB y4eOHOTO OT/ea B (huiIralie KoJuiepka
B COOTBETCTBHHM C HACTOSIIAM TIOJIO)KEHHEM OCYILIECTBIIIET TUPEKTOp (uiHaia ¢ y4eToMm
MIpEeIOKEHU N HaYaJIbHUKA y4eOHOTO oT/ena dpuarana.
2.8. Ha mnepuox ormycka, KOMaHIMPOBKH, BPEMEHHOW HETPYIOCIIOCOOHOCTH pPabOOTHHKOB
y4eOHOTO OTJeNa BPEeMEHHOE UCIOJHEHHE O00S3aHHOCTEH OCYLIECTBISETCS JAPYTUMH
COTPYAHHMKAMU Ha OCHOBAaHHUHM IpHKa3a JTUPEKTOpa KoJulepka. JIMIo, BpeMEHHO UCHONIHAIoLIee
0053aHHOCTH, TPUOOpETAaeT COOTBETCTBYIOIIME IMpaBa M HECET OTBETCTBEHHOCTh 3a
Ka4eCTBEHHOE M CBOCBPEMEHHOE HCITOTHEHHNE BO3JIOKEHHBIX HA HETO 00sS3aHHOCTEH.

3. ©YHKIIMM YYEBEHOI'O OT/IEJIA
3.1. [InaHupoBaHue U opraHu3zaiys 06pa3oBaTEeabHOIO MPOLECcCa:
3.1.1.moaroroBka 0Opa30BaTEIBbHBIX IPOTPAMM CPEIHETO MPOPECCHOHATBHOTO 00pa30BaHUs
(OIT CIIO) B wyactu TpebOOBaHUI K COJIEpKaHMIO OOy4YeHUS W Yy4eOHBIX IUIAHOB B
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3.2.

3.3.

YCTaHOBJIEHHOM BHELIHMMH U BHYTPEHHHUMH HOPMATUBHBIMU JOKYMEHTaMHU MOPSIKE,;

3.1.2 pacuer oObemMa y4eOHBIX YacOB, INIAHUPOBAHUE, KOPPEKLUS M yUeT Y4eOHOW Harpy3ku
IpernoiaBaTeneii;

3.1.3 moxbop U paccTaHOBKA MEJArOrMYECKUX KaIpPOB;

3.1.4 uranupoBaHWE TOATOTOBKHM MPOTpaMM Y4YEOHBIX JUCIUIUIMH U MPOQPECCHOHATBHBIX
MOJTyJIei, KOHTPOJIbHO — onleHOUHbIX cpeacTB (KOC) u apyrux maTepuasioB, HEOOXOIUMBIX
JUTSL OpraHu3aluu y94eOHOTO MpoIiecca;

3.1.5 cocraBneHue pacnucaHus Yy4YeOHBIX 3aHATHH, NPOMEXYTOYHOH M TIOCyIapCTBEHHOH
UTOTOBOM aTTecTaly CTYACHTOB,

3.1.6 moaroroBKa )XypHaJIOB YUCOHBIX 3aHATHHA K Ha4ally Y4eOHOTO roja;

3.1.7 odopmiieHne SK3aMEHAIIMIOHHOTO Marepuaia K MPOMEXYTOYHOW M TOCyIapCTBEHHOMN
UTOrOBOM aTTecTaly CTYJCHTOB,;

3.1.8 cormacoBanue cocTaBa TrOCYIapCTBEHHBIX JK3aMeHaIMOoHHBIX Komuccuii (I'DK) mo
CIELUAIBHOCTAM HOJArOTOBKH, MOATOTOBKA MPOEKTOB MPUKA30B O COCTABE ITUX KOMUCCHIA;
3.1.9 yder KOHTUHTEHTA CTYJEHTOB U UX JIBUKCHUS,

3.1.10. opranu3zanys BbIIOJHEHUS IUIaHA BHEAYTUTOPHBIX MEPONPUATUN CO CTYA€HTaMH;
3.1.11. pa3paboTKa JOKaIbHBIX HOPMATHUBHBIX JOKYMEHTOB (TIOJIOKEHUH, WHCTPYKIMN) ISt
COBEpPILLIEHCTBOBAHMsI 00pa30BaTEILHOrO MpOoLECcCa.

3.1.12. opranu3zamus paboTsl 10 GOPMHUPOBAHUIO U COMPOBOXKICHHUIO JINYHBIX /€] CTYJCHTOB.
HonroroBka u oopMiIeHNE YIETHO-OTYETHON U APYTOW JOKYMEHTAIIHH:

3.2.10. opopmienne y4eTHO-OTUETHOM ToKyMeHTanuu (popma 2 yyera 4acoB, BHITTIOTHEHHBIX
MPEroIaBaTeNsiMi,  CEMECTPOBBIE  BEJOMOCTH, HTOTOBBIE  CBOJIHBIE  BEJOMOCTH,
9K3aMEHaIMOHHBIE BEJJOMOCTH U Jp.);

3.2.11. cocTaBiieHHe YCTAaHOBJICHHOW OTueTHOW nokymeHTtanuu (dpopma CIIO -1, romoBoit
otuet, Monutopusr CIIO u T.1.);

3.2.12. moaroTOBKa IMPOEKTOB TPHKA30B M O(OpPMIIEHHWE TIPUKA30B MO KOHTHHTEHTY
CTY/IEHTOB, ABM)KEHHIO CTYJICHTOB,;

3.2.13. noaroToBka, oopMieHre U Bbllaya CIpaBoK 00 00y4eHUH.

3.2.14. BBeieHHE JaHHBIX B aBTOMATHU3UPOBaHHYIO cucteMmy "CTyaeHT" KoiemKa.

KoHnTpoab 1 aHanm3 yyeOHOro mpouecca:

3.3.10. KOHTPOJIb BBHIOIHEHHUS TOIOBOT0 KaJIEHAApHOTO IpaduKa U paclucaHus 3aHATHA;
3.3.11. koHTpONH KayecTBa NpPENOJaBaHHUS YYEOHBIX IUCIHUILUIMH H TNPO(hecCHOHATBHBIX
MOJYJIEH;

3.3.12. KOHTpONb, y4YET W aHAIU3 TOJATOTOBKH Yy4eOHO-IPOTPaMMHOTO OOECTIeYeHUs
MPero/IaBaTessIMH;

3.3.13. KOHTPOJb COOTBETCTBHS COAEpKAHUS PabOUMX MPOrpaMM YUeOHBIX TUCIHIUITHH U
npodeccuoHanbHbIX Moyiei TpedoanusM OI'OC CIIO no crenuanbHOCTAM MOATOTOBKY;
3.3.14. KOHTpOJb BeJICHHsI YUEOHOH U yU4ETHO-OTUYETHON JTOKYMEHTAIINH;

3.3.15. KOHTPOJb XO0Ja TOATOTOBKU BBIMYCKHBIX KBAJU(UKAIMOHHBIX padOT CTYyJAEHTaMHU
BBIITYCKHBIX KYPCOB;

3.3.16. KOHTPOJIb BBHIIOJIHEHUS TpaduKa KOHTPOJIS;

3.3.17. ocymiecTBieHHE KOHTPOJIS YCIIEBAEMOCTH U MOCEIAEMOCTH CTYICHTOB;

3.3.18. ananmu3 pe3ynbTaTOB TEKYHIETO KOHTPOJIS YCIEBAGMOCTH, TPOMEXYTOUYHOU U
roCyJIapCTBEHHOW UTOTOBOM aTTECTAIIUU CTYIAEHTOB.

3.4. OcCVIIeCTBICHHE B IpeaeiiaX CBOCH KOMIIETCHIHMH HHBIX d)VHKHI/Iﬁ B COOTBETCTBHUHU C
OCJIIMH M 3aja4aMi KOJIJISKA.

3.4.1. ydactue B OpraHu3aluM, MOATOTOBKE U TMPOBEICHUU TMEPBUYHON aKKpPEIUTALIMU
CHEIUATTUCTOB CO CPEAHUM MEAUITUHCKUM 00pa30BaHUEM.
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4. [TOJIHOMOYHA

PaGoTHUKM OT/ENIa UIMEIOT MPaBO:
4.1. BHOCUTP Ha pacCMOTpPEHHE IHPEKTOpa KOJUICPKA NPEIJIOKEHHS 10  yIy4IIeHUIO
JEATEIbHOCTH OTAEa U OpraHu3aluu 00pa30BaTEIbHOrO MPOoLecca B KOIISIKE.
4.2. TIpenocTaBisTh AUPEKTOPY HPEAJIOKEHHSI O TMOOUIPEHUH M HAJOXKCHMU JUCHUIUTMHAPHBIX
B3bICKAHHH Ha MpenoaaBarenell, COTpyIHUKOB U CTYAECHTOB KOJUIEAXKa.
4.3. ITonyuath OT paOOTHHUKOB KOJUIE/DKA HMH(POPMALMIO M JOKYMEHTHI, HEOOXOAWMBIC s
BBINOJIHEHUS CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH.
4.4. TpeboBath OT TmpemoAaBaresiell KOJJIeIXa CBOEBPEMEHHOW IMOJITOTOBKH  y4eOHO-
IPOrpaMMHOM M Jpyrol JOKyMEHTalMM, HEOOXOAUMOH Ui OopraHu3aluu 00pa3oBaTeIbHOIO
mporecca.
4.5. BHOCUTD IIpeUI0KEHUS 110 YITYYIIEHUIO CUCTEMbl MEHEIPKMEHTa KaueCcTBa KOJUIeKA.

5. OTBETCTBEHHOCTbD

PaboTHHKHN yaeOHOTO OTAEIa HECYT OTBETCTBEHHOCTH:
5.1. 32 HEKaueCTBEHHOE BBIIIOJIHEHUE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEM B XOJ€ HCIIOJHEHUS
TPYAOBBIX QyHKIMH cornacHo TpynoBomy komekcy Poccuiickoit @enepanuu (nanee — TK PD);
5.2. 3a HecoO0IeHNEe TPYAOBOU TUCIMILIIMHEL, IPABHJI OXPaHbI TPYZa, TEXHUKH O€30MAaCHOCTH Ha
CBOMX pPa0OUYMX MeCTaxX, a TAaKKe - 3a HEBBINIOJIHEHUE MPUKA30B, PACIOPSDKEHUN U YKa3aHHM
JUPEKTOpa KOJUIeKa U HEMOCPEACTBEHHOTO pyKoBoauTeNsI B cooTBeTcTBUM ¢ TK PO;
5.3. 3a mpaBOHapyIIEHUs, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOCH NESITEIHHOCTH - B
npenenax, ONpeAeNEHHbIX JEHCTBYIOIIMM aJMHUHHUCTPATUBHBIM, YTOJOBHBIM M TPakJaHCKUM
3aKoHoJaTenbCcTBOM Poccuniickon denepannu;
5.4.3a HapylleHHEe WM HE3aKOHHOE OrpaHHuYeHHE MPEJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu B o6actu oOpazoBaHus paB U CBOOO CTYJEHTOB;
5.5.3a NpUYMHEHHE MaTepUanbHOTO yiiepba — B Mpejaenax, ONpeNeNEHHBIX ACHCTBYIOLUIUM
TPYZIOBBIM U TPaXAAHCKUM 3aKoHoAaTelbcTBOM Poccniickoit denepanun;
5.6.  3a’KH3Hb U 3JI0POBbE CTYJICHTOB.

6. BBAUMOJIEMCTBHE C JPYTUMU HNOJPA3JIEJIEHUAMU
6.1. s BeImONHEHWsT (YHKIMH W peanu3alyyd TpaB, NPEAYCMOTPEHHBIX HACTOSIIUM
[Tonoxxennem, COTpyAHUKHA Y4€OHOTO OT/IeNIa B3aUMOCHCTBYIOT:
6.1.1. mo BompocaM TMOJrOTOBKH IPOTPaMMHOTO oOecreueHusl y4eOHBIX JAUCHUIUINH U
PO eCCUOHABHBIX MOJyJIeH, KOHTPOJIBHO — olleHOYHBIX cpencTB (KOC) u apyrux maTepuaios,
HEOOXOAMMBIX JUIs OpraHu3alu y4eOHOro mpoliecca, - € COTPYAHUKAMHU OT/eNa MpPaKTUKH,
HAY4YHO - METOAMYECKOTO OT/IeJa, HAYaJIbHUKOM OT/IeJIa 110 YIPABJICHUIO KaYeCTBOM 00pa30BaHus;
6.1.2. 1o pacueTy oObeMa Y4eOHBIX YaCOB, TUIAHWPOBAHHIO, KOPPEKIMH W YYETy ydeOHOU
Harpy3KH mpernojaBaTeneil - ¢ COTpyAHHKaMHU OT/Aeda MPaKTUKH, OTAeda MpodecCHOHATHLHOTO
oOyueHusT U JOTMOJIHUTEIBHOTO0 MNPOPECCHOHATBHOIO 00pa3oBaHud, OyxXraiaTepuu, IUIAHOBO -
SKOHOMMYECKOTO OTAEIA, OTAENA KaJpOB;
6.1.3. 1O MOArOTOBKE pacHMCaHUs YUeOHBIX 3aHATHUH - C COTPYIHUKAMH OT/Ie1a MPAKTUKH;
6.1.4.1m0 BompocaM OpraHM3aluyu KyJIbTypHO-MAacCOBOW W BHEKIIACCHOM pabOTHI Cpelu CTYACHTOB,
TPYAOYCTPOMCTBA BBIIYCKHUKOB - C COTPYOHHKaMHU OTJENa BOCHUTATEIBHOM M COLMAJIBHOMN
paboTHI;
6.1.5. mo Bompocam O0OECIEUYEHHOCTH CTYJEHTOB YYEOHOW JIMTEpaTypoll — C OTACIOM
OMOINOTEKH;
6.1.6. 1o BompocaMm MOATOTOBKH yCTAaHOBJIEHHOW OT4eTHOM mokymeHTammu (dpopma CIIO 1,
rogoBoii order, Mouutopunr CIIO u T.n.) - ¢ coTpyIHUKamMH HHGPOPMAIOHHOTO OTJEa,
Oyxranatepuu, OTaelNa KaJapos,
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6.1.7. mo BompocaM  MaTEpUAIBHO-TEXHHYECKOTO W  XO3SMCTBEHHOTO  OOecCTeueHHS
00pa3oBaTEeNBLHOrO TpoIecca ¢ COTPYAHUKAMHU OT/eIa MaTepUAIbHO — TEXHUYECKOTO CHA0KEHUS
u Oyxraiarepuu,

6.1.8. 10 MOATrOTOBKE MPOEKTOB IMPHUKA30B, OOecredeHuto padboThl mporpammbl «CTYACHT» C
COTPYAHUKAaMHU HH()OPMAITMOHHOTO OT/EINa U OT/IeNIa KaIPOB;

6.1.9 mo olOecnedyeHWI0 OXpaHbl TPyJa, MPOTHUBOIMOXKAPHON OE30MaCHOCTH C COTPYIHUKAMHU
CITy>KOBI OXpaHbl Tpy/a.

6.2. BzammopnelicTBue ¢ pabOTHHMKaMHU YYE€OHBIX OTACIOB (DHIIMAIOB OCYIICCTBISETCS II0
BOIPOCaM IJIAHUPOBAHUS 00Pa30BaTEIBLHOIO POIIECcca B COOTBETCTBUU C TPEOOBAHUAMMU:

o JICWCTBYIOIIETO 3aKOHOIATENILCTBA B chepe 00pa3oBaHus;

. benepanbHbIX rOCyJapCTBEHHBIX 00pa3oBaTEeIbHBIX CTaHJapTOB CpEIHEero
po¢eCCHOHAIIBHOTO 00pa30BaHU;

o BHCITHUX  HOPMATUBHBIX  JIOKYMEHTOB W  BHYTPEHHHX  JIOKAJbHBIX  aKTOB,
perimaMeHTHpYoIMX 00pa30BaTeNbHBIN MPOLIECC;

. MporpaMM MOJArOTOBKU crernuanuctoB cpeanero 3seHa ([IIICC3).

6.3. Pacnipenenenue u BeIOJHEHUE paOOTHUKAMU Y4€OHOIO OT/iena paboT COBMECTHO C APYTUMHU
CTPYKTYPHBIMU IOJIPA3/JIEICHUSIMU OCYIIECTBISETCS 10 COIIACOBAHUIO C Ha4YaJIbHUKOM Y4€OHOTO
oTAena, TMPH €ro OTCYTCTBHM - C 3aMECTHTEIEeM JUpPeKTopa 1O MpodecCHOHATBHOMY
o0pa3oBaHMIO.

6.4. IlpuBieueHne paOOTHUKOB JAPYIHX MOJPA3JIEICHUH K COBMECTHOW IESATEIBHOCTH C
COTPY/ZHUKaMH Y4eOHOrOo OTJesla OCYLIECTBISAETCS IO COIJIACOBAaHHIO C PYKOBOJIUTEISIMU
COOTBETCTBYIOIUX MOAPA3IEICHUMN.

7. PETUCTPALIUA, XPAHEHUE U PACCBIJIKA
Peructpanus, paccbuika n XxpaHeHHe Hacrosiero lIlomokeHuss ocyliecTBIsSETCS B MOPAIKE,
onucaHHoM B mojiokeHuu 3.01.08 "VYmpaBieHue BHYTPEHHHMH HOPMAaTUBHBIMHU JOKYMEHTaMH
I'AIIOY "Bousrorpaackuii MEUIIMHCKUI KOJIIEK".

8. TIOPSIJJOK BHECEHHW S U3MEHEHUI
[Topsinok BHecenus m3MeHeHUM B Hacrosiniee [lonoxenue omnucan B nosnoxkeHun 3.01.08

"VopaBieHue BHYTPEHHUMHM HOpPMaTWBHbIMU  JnokymeHTamu ['AIIOY  "Boarorpanckuii
MEIUILIMHCKUH KOJLIemK".

s 9

3aMecTHTeNb IUPEKTOpa 10 IPOodhecCHOHATEHOMY 00pa30BaHUIO ( al ﬁ% A.E. [TuposxeHko
v oA ] 2019,
/ 7
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